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                                  INSTRUCTION 

 

Grading and Promotion  

 

 

I. Purpose of Grading:  

  

The purpose of grading is to communicate to a variety of audiences an accurate 

evaluation of what students demonstrate they know and are able to perform 

toward meeting State Learning Standards and District expectations as well as to 

provide a basis for both students and teachers to reflect upon teaching and 

learning. 

 

II. Grades on the report card shall be equivalent to the following percentages: 

   

                        A= 90 - 100      5      

B = 80 – 89      4                       

C = 70 – 79      3                       

D = 60 – 69      2                        

F = 50 – 59       1 

0 = 40               0   

             

Grades should be figured on a percentage basis to promote consistency.   

  

Missing assignments shall be marked as a zero (40) in the Skyward Gradebook.  

A student shall be provided the opportunity to make up the assignment in a 

reasonable amount of time for credit. Each day the assignment is late past the date 

of teacher entering assignment grades 10% will be taken off up to a week. If the 

assignment is not done the score for that assignment shall be marked as a zero (0) 

(40). 

 

III. Homework assignments will count for no more than 15% of the total grade. 

 

IV. The following guidelines shall apply to students with excused absences, suspensions 

and unexcused absences: 

          

  Excused Absence            

 

For a non-attendance day to be an excused absence, a parent note, phone call or 

email would be required from the student’s recognized guardian within two (2) 

attendance days of the student’s return to school. Excused students will be given a 

zero (40) for missing assignments. The student will be allowed two (2) days for 

every one day of excused absence to make up missing assignments.  A student 

who completes the assignments within the time guidelines shall receive full credit.  



The percentage grade would then replace the zero (40) given.  Incomplete work or 

work not turned in would still be a zero (40).  

                                  

Unexcused Absence 

 

Students with an unexcused absence, including suspensions, shall be given a zero 

but they shall be allowed to make up the work for full credit.  Students will be 

allowed two (2) days for every day of unexcused absence or suspension. A 

student who completes the assignment within the time guidelines shall receive full 

credit. The percentage grade would then replace the zero given. Incomplete or 

work not turned in would still be given a zero (40). 

 

If an absence(s) occur at the end of the grading period, the student will be given a 

zero (40). A student who completes the assignment(s) within the time guidelines 

shall receive full credit. The percentage grade would then replace the zero given 

and the new grade would be issued. Incomplete work or work not turned in would 

still be a zero (40). 

 

V. Special Conditions:  Students may receive a failing grade (F) for the semester (or in a  

     mini-course) if the student fails to submit required assignments or projects. All state    

     required assessments must be completed and passed. 

 

VI. Parent Conferences shall be conducted at the conclusion of the 1st and 3rd grading  

      periods. 

 

VII. Parents shall be notified whenever a student’s work is unsatisfactory. Notification  

       may be by formal or informal reporting procedures. 

 

VIII. Plagiarism 

 

Defined:  “Stealing and use of the ideas or writing of another as one’s own;  

                appropriating passages from another and using as one’s own the  

                writings or ideas of another. 

 

     “To be liable for plagiarism, it is not necessary to exactly duplicate  

                 another’s literary work, it being sufficient if unfair use of such work is  

                 made by lifting of a substantial portion thereof.”  (Black’s Law  

                 Dictionary) 

 

Outcome:   Zero (40%) for alternative assignment set with a maximum timeframe 

of up to five (5) school days with a maximum grade of 80%. Two separate grades 

will be entered (the first grade for the original assignment and the second grade 

for the alternative assignment). 

 

 

 



IX. Author Falsification 

 

 Defined:  Turning in an assignment done by another, but claiming the work to be  

                            one’s own. 

 

 Outcome:   Same as for plagiarism as explained above. 

 

X. Source Falsification 

 

 Defined:  The intentional listing of erroneous or non-existent sources, i.e.,  

                            attributing ideas, writings, or passages to an incorrect or non-existent  

                            source. 

 

 Outcome:   Same as for plagiarism above. 

 

XI. Instituting Outcomes 

 

 After discovering the alleged plagiarism with a student, the classroom teacher will   

            follow section VIII as outlined above.  
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